
GOOGLE CLASSROOMS How to log on and use:

A Parents’ Guide 



Go to Google home page and click on the sign in button. 

If there is an initial, there you will have to log out of your active 
account. 



On this screen, insert your child’s username. 

This is their name and first initial of their surname, and ends with @hartfield.school

(This is also stuck into their Reading Record and on the letter that was sent home.)



Type your child’s secure password in – this is also stuck into Reading Records and on 
the letter that was sent home. 



You will be shown the Terms and Conditions for using Google Classroom.

You will need to click ‘Accept’ before you will gain access to the apps available. 



Click on the nine dots in the top right-hand corner of the screen. This is called the 
‘Waffle’. 



This area also has access to Googles version of Word programmes (Doc), Excel (Sheets) 
and Powerpoint (Slides).  



Once clicked, the menu will appear, including the app for Google Classroom. Click on 
this to go into your child’s online Classorom. 



You will be shown this page. Your child has been allocated to their class - they will 
need to click on ‘Accept’. 



This is the children’s class homepage: the banner at the top will reflect the class they are 
in at school. This is where they will access work and communicate with the teacher. The 
teacher can communicate with their class here.



By clicking on ‘Classwork’ at the top of the page, your child will be able to see all 
the tasks they have been set and the dates they are due. 



By opening the ‘Class Drive Folder’, your child will be able to view all the 
documents they have been set. 



Each morning, the class teacher will hold a ‘registration’ live Google Meet (online video 
call). On the ‘Stream’ (homepage) of the child’s class, there will be a Google Meet code. 
At the time given by the teacher (usually 8:50am unless told otherwise), click on this 
code to join the Google Meet call where the class teacher will greet the children and 
explain the tasks they have set for the day. 


